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A happy place fo leara




West Bailey, Killingworth, Newcastle Upon Tyne.  NE12 6QL
Tel: (0191) 2509025  
Headteacher: Mrs L.R. Taylor

Dear Parent
Leave of Absence Changes

Amendments to the Education (Pupil Registration) (England) Government Regulations 2006, which came into effect from 1 September 2013, state that headteachers may NOT grant any leave of absence during term time (including family holidays) unless there are EXCEPTIONAL circumstances. Therefore leave of absence for holidays in term time will no longer be granted from 1 September 2013.  Headteachers can determine the number of school days a child can be away from school if the leave is granted – parents will be asked to complete a new leave of absence form to explain the nature of the exceptional circumstances that necessitate their child being absent from school during term time.  Please note that any absence from school during term time will seriously disrupt the continuity of your child’s learning and will have an impact on their present and future achievement.  If leave of absence is taken without permission from the headteacher it will be marked as unauthorised.  Under governement guidelines any absence marked as unauthorised can lead to involvement of the Education Welfare Service in persistent cases of poor attendance.
Attendance during one school year
	Attendance during one school year
	Equates to days absent
	Which is approximately
	Which means the number of lessons missed

	94%
	10 days
	2 weeks
	50 lessons

	90%
	19 days
	4 weeks
	100 lesssons

	85%
	29 days
	6 weeks
	150 lessons

	80%
	38 days
	8 weeks
	200 lessons

	75%
	48 days
	10 weeks
	250 lessons

	70%
	57 days
	11.5 weeks
	290 lessons

	65%
	67 days
	13.5 weeks
	340 lessons


If you are applying for time out of school for your child below is the new Procedure.

1. Complete the attached form (which will also go on the website) this must be completed at least three weeks before you intend to take your child out of school.

2. You must not just write holiday in the box.  You need to state why you are taking your child out of school.

3. I will then invite you in for an interview to discuss why you are taking your child out of school in term time.

4. I will then inform you via a written letter the outcome of the meeting.

5. If a holiday is taken without permission being granted, the Education Welfare Service, in line with the code of conduct, may issue a £60 penalty notice to each parent for each family, to be paid within 21 days.
If the penalty notice is not paid within this period it will increase to £120. If the penalty notice is not paid within 28 days, parents can be prosecuted in the magistrates’ court for failing to ensure that their child/children attend school regularly. 

North Tyneside Council’s Education Welfare Service will never contact you by telephone asking for payment without first issuing you with a penalty notice, sent via Royal Mail. 

Punctuality

Also remember school starts at 8.55am.  Please ensure your child arrives at school on time.  Children do get upset/worry when they walk into assembly late or into their classrooms where their peers have already started work and they don’t know what to do!

Every Minute Counts

	5 minutes late each day
	3 days lost

	10 minutes late each day
	6.5 days lost

	15 minutes late each day
	10 days lost

	20 minutes late each day
	13 days lost

	30 minutes late each day
	19 days lost


Please support us with these new changes and ensure your child attends school and is on time.
BAILEY GREEN PRIMARY SCHOOL

LEAVE OF ABSENCE PERMISSION REQUEST

To: 
  The Headteacher, Bailey Green Primary School
I, the undersigned, being the parent of guardian of:
Name: _______________________________________________________________   Class: ______________

Address: _________________________________________________________________________________

Request permission that he / she be granted ________ days leave of absence from school.

From: ____________________________________     Return:  ____________________________________
for the reasons stated below*.
Signature of Parent / Guardian: ______________________________________________ Date: _____________

· Due to amendments to DfE Attendance Regulations, from September 2013 headteachers may NOT grant any leave of absence during term time (including family holidays) unless there are EXCEPTIONAL circumstances. Therefore leave of absence for holidays in term time will no longer be granted from 1 September 2013.

· Headteachers can determine the number of school days a child can be away from school if the leave is granted. 
[image: image1]
*Details of exceptional circumstances which require leave of absence:            
 (Why leave of absence is requested in term time – please do not just write ‘holiday’)
You will be advised of the school’s decision in writing.
· Please note that any absence from school during term time will seriously disrupt the continuity of your child’s learning and will have an impact on their present and future achievement.

OFFICE USE ONLY:
CLASS TEACHER:  ___________________________________________________ ______________________

AUTHORISED DAYS TO DATE:  _________________ UNAUTHORISED DAYS TO DATE: __________________

REFER TO ATTENDANCE OFFICE:     YES   /   NO   /   EWS    HEADTEACHER: ___________________________
RETURN TO SCHOOL OFFICE WHEN COMPLETED
